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DATE

CONTRACTOR NAME

ADDRESS

CITY, NE  ZIP

Dear CONTRACTOR,

The Service Authorization for CONSUMER’S accessibility project was issued on DATE.  I understand that the work has not yet been completed.  As of today, DATE, the project is over the 60 day time limit you were given to finish the project.

If the project is not completed by DATE, another contractor will be hired to complete the work and the contract (ATVB ####) will be cancelled.

Please contact CONSUMER as soon as possible to schedule the completion of this project.  Please contact me at ###.###.#### to let me know when you have scheduled this work. 

Sincerely,

TECH SPEC NAME

Technology Specialist

