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DATE

CONSUMER NAME

ADDRESS

CITY, NE  ZIP

Dear CONSUMER,

I am writing to you about the permission form sent to your property owner with the proposed plans/specification on DATE.  Although I have received the permission form from you, I have not yet received a signed permission form from the property owner.  I do need to have this signed form to go ahead with the project.  Please have your property owner contact me as soon as possible if s/he has questions regarding the proposal.  If s/he is in agreement with the project, please have them sign and return the permission form by DATE.  Unfortunately, if I do not hear from them by then I will assume that they are not willing to grant permission for this project and will have to cancel the referral.

If you or your property owner has any questions, please give me a call at ###.###.####. 

Sincerely,

TECH SPEC NAME

Technology Specialist

